Planning proforma for validation approaches

	Validation approach
	Description of activities
	Timing
	Responsibility
	Resources required
	Record-keeping requirements
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	Write in the validation activities you will be using. 
	Describe how you are going to evaluate each of the validation activities.
	Indicate the date(s) the review will take place.
	Name the person(s) who will be responsible for evaluating the validation activities.
	Describe what resources these activities will need, for example, people, time, physical resources. 
	Identify what records need to be kept of the review and what form these will take, for example, recording sheets, feedback sheets etc.


Adapted from: Guide 7: Assessment using partnership arrangements (pp. 56, 58 and 60)
and Guide 10: Quality assurance guide for assessment (Appendix A [1], p. 64)
